Format for the Final Report 
(to be submitted within two weeks of return to the country)
(Modified from OTG form University of Sri Jayewardenepura)


[bookmark: _GoBack]1. Information of the OTG Recipient 
1.1. Full name: ____________________________________________________________
1.2. National Identity Card Number: ____________________
1.3. Contact details: 
USJP E-mail: _________________________
Mobile No.: ________________________
Office No.: __________________________
Fax No.: ___________________________
1.4. Affiliation 
Present title: ___________________
Department: ___________________
Faculty: _______________________
Date of appointment to the present title: _______________________

2. Information of the event
2.1. Title of the conference: __________________________
2.2. Location (Country and City): _____________________
2.3. Duration: From _______________ To: ________________
2.4. Nature of the presentation: (please tick relevant selection)
a. Key note address/ invited speaker    	____
b. Oral presentation				____
c. Poster presentation			____

2.5. Title of the presentation: ______________________________________________________________________________________________________________________________________________


2.6. Brief report that includes experience, networking and collaborations established with other researchers and universities, awards for the best presentation/ poster, innovations, inventions, etc. (200 to 400 words, 12pt 1.5 spacing, Times New Roman): 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.7.  Actual Cost of participation:
	Description
	            LKR

	Registration fee*: 
	

	Airfare*:
	

	Subsistence: 
	

	Other (Please specify)*
_________
__________________
__________________ 
	


	
	

	
	

	Total
	


         *Evidence required. 

2.8. Financial support obtained from OTG: Registration fee/ air fare/ visa fees/ subsistence/other (please specify:___________________________): 
LKR ____________________

2.9.  Please attach the copies of the following documents to the report:
a. Abstract/ Full Paper/ Poster (hardcopy and softcopy – softcopy to be emailed to researchcouncil@sjp.ac.lk)
b. Program Schedule
c. Attendance Certificate 
d. Other relevant documents (if any)

I certify that the information and data furnished by me in this overseas travel grant report are true and accurate to the best of my knowledge.

Date:  ___________________    		Signature:    ________________________               	
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